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Abstract

DHL Global Forwarding (Thailand) Limited Company is located at 209 K Tower, 12-12A
Floor, Sukhumvit 21 Road.,Klongtoey, Bangkok,Thailand. DHL is part of the world’s leading postal
and logistics company. We are administrative assistants on the part of Finance & Controlling and
Ocean Freight Export. The assigned task which we that to preform includes managing document,
preparing invoice or expense, summarizing report sending to customers, issuing the invoice of DHL

in logistics system and etc.

According to the above assigned. It is necessary to combine vocabularies and abbreviations
of logistics in international shipping. It includes vocabularies about logistics, incoterm 2010 and
abbreviations of logistics. I do hope it is essential and has advantages for the company staff,

interested people and other co-op education students as a working manual.
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